	1116 East 59 Street, Apt. 301
	Chicago, IL 60615-3022


Ms. Denise R. Jones, Vice President
Human Resources and Development
Bank of North America
10370 Camel Drive
Phoenix, Arizona 85031-1909

Dear Ms. Jones:

As a growing bank in the Phoenix area, does the Bank of North America have a need for a qualified representative in its trust and estate planning area?

In june I will earn a bachelor of science degree in business finance from Greater Chicago Area University. Beside fulfilling all the requirements for the regular curriculum in finance, I have completed additional course work in estate planning, trust initiation and management, tax law for trusts, and ethics in trust management.

As you can see by the enclosed resume, for the past year the knowledge gained from my course work has been applied in a part-time position at Illinois Federal Savings and Loan. There I met with new customers and assisted in setting up trusts to meet their individual needs. I also have worked closely with trust officers in establishing and maintaining present client’ trusts, using the Client Estate software program.

May I have an opportunity to discuss with you how my education and experience can be put to work for Bank of North America? I plan to be in Phoenix from November 12 to 16 and would appreciate your scheduling an interview during that time. You may reach me by mail at the above address or by telephone at (312) 555-8732. I look forward to hearing from you.

	Sincerely,



	Robert Fredricks

Enclosure


	
