New Employee Agenda

· 9 a.m. Meet with me to detail your orientation plan and add your interests. Introduce you to your work station and tools.
· 10 a.m. Meet with Human Resources to review employment information and policies.
· 12-1:30 p.m. Lunch with your new coworkers and me. The objectives are welcome and meet the team.
· 1:30-2:30 p.m. Review your job description with me and set initial goals for orientation, learning, and contribution.
· 2:30 – 5 p.m. Meet with each of the coworkers, with whom you must work most closely to begin to understand how your jobs overlap and how you can support each other.

