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[bookmark: _GoBack]APPROPRIATE OR INAPPROPRIATE?
Read each statement in the “Behavior” column.  
Decide if the behavior is appropriate (ok) or inappropriate (not ok) in the workplace.  
Place a √ in the  column if appropriate or in the if inappropriate.
	Behavior
	
Appropriate
	
Inappropriate

	1. Arriving to work 15 minutes late.
	
	

	2. Bringing a doctor’s note to work after you have called in sick.
	
	

	3. Offering to help your co-worker with a project.
	
	

	4. Instant messaging your friends when you don’t have any work to do.
	
	

	5. Complaining to your co-workers about your boss.
	
	

	6. Asking your boss if you can talk to them about a problem you’re having in the office.
	
	

	7. Calling in sick because you were up late the night before.
	
	

	8. Telling your co-worker you can’t help because it’s not part of your job.
	
	

	9. Waiting until your lunch break to talk to your co-worker about your plans for the weekend.
	
	

	10. Writing a message on Facebook or tweeting about your co-worker who was fired for being late to work.
	
	

	11. Asking your boss if you can help with anything when you have finished your work.
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