1001 Sunshine Lane
Thomasville, AL  36784

August 30, 2007

Mr. George Chapman

Comptroller

Scotch Lumber Company

P. O. Box 38

Fulton, AL  36446

Dear Mr. Chapman:

I would like to apply for the Clerk/Typist position advertised in the November 6th edition of The Thomasville Times.

During the past four years of high school, I have taken several courses which I feel have fully prepared me for the position as a Clerk/Typist.  These courses include keyboarding, Business Technology Essentials, and accounting.  I am a responsible and dependable person who gets the job done.

I would appreciate the opportunity to interview with you to discuss the possibility of my employment.  My qualifications are outlined on my enclosed resume’.  You can contact me after 3:00 p.m. at (334) 636-4444.  I am looking forward to hearing from you.

Sincerely,

Sally Jones
Enclosure

