Training Request Policy

Requests for Assistance:

This policy is established to set forth a uniform procedure for addressing union and worker department requests for education and training.

All requests for assistance should be made in writing to the education coordinator. These requests will be considered by the education work team and a recommendation will be made to the director for final decision.

Consideration will be given to requests that are consistent with the department’s mission and focus, as well as staff expertise and availability. We also coordinate with areas to ensure that ability to adequately fulfill needs.
