[bookmark: _GoBack]JOB APPLICATION FOR STUDENT TO COMPLETE
Application for Employment
(an equal opportunity employer)

PERSONAL INFORMATION
                                                                                                                         Date________________________________________________

Name______________________________________________________________________________________________________

Present Address______________________________________________________________________________________________

Permanent Address___________________________________________________________________________________________

Phone Number: (______)______________________________________________________________________________________


EMPLOYMENT DESIRED

Positon_____________________________________________________________________________________________________

Are you employed now?________________________________________________________________________________________

Have You Ever Applied to this Company Before?________________Where?_____________________________When?____________


EDUCATION
	
	Name and Location
of School
	No. Of Years Attended?
	Did you Graduate?
	Subjects Studied?

	High School


	
	
	
	

	College


	
	
	
	

	Trade, Business,
or
Correspondence School
	
	
	
	

	Other


	
	
	
	




GENERAL

Subject of Special Study or Research Work
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Equipment or instruments you can operate well?_____________________________________________________________________________

What Foreign Languages do you speak fluently?___________________Read_________________________Write_________________________

Military									      Present Membership in
Service____________________________________________________Rank____________________National Guard or Reserves?___________


(CONTINUED ON OTHER SIDE)









Former Employers (List past employers below, starting with the most recent.)

	Date Month and Year
	Name and Address of Employer
	Position
	Salary
	Why did you leave?

	From__________
To____________

	
	
	
	

	From__________
To____________

	
	
	
	

	From__________
To____________

	
	
	
	

	From__________
To____________

	
	
	
	



REFERENCES: Give below the names of three persons not related to you, whom you have known at least one year.
	Name
	Address
	Occupation
	Years Acquainted

	1.


	
	
	

	2.


	
	
	

	3.


	
	
	


 
PHYSICAL RECORD: Do  you have any physical condition which may limit your ability to perform the job applied for?

Explain:______________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________   

In case of emergency Notify______________________________________________________________(_______)________________________
			Name			Address			        Phone No.

I authorize investigation of all statements contained in this application that misrepresentation or omission of facts called for is cause for dismissal. Further, I understand and agree that my employment is for no definite period and may, regardless of the date of payment of my wages and salary, be terminated at any time without any previous notice.


Date:                                        Signature:______________________________________________________________________________________

DO NOT WRITE BELOW THIS LINE
                                                                                                              
Interviewed by:_____________________________________Date________________________

Remarks:_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________


	Neatness

	
	Character
	

	Personality

	
	Ability
	



Hired______________________For dept.________________Position_____________ Will Report_____________Salary Wages_____________

Approved:    1.                                                                      2.                                                                                      3._______________________________
	     Employment Manager                                                        Dept. Head                                                                                                    General Manager
 
Adapted with permission for student practice from Form M660-26NR.    Wilson Jones Company

The next move is writing a cover letter for your resume……so you’ll get to see the employer……so you’ll get a chance to fill out the application…and get that job!
